
 
Robbie Spence MEd PACFA Reg. Clinical  
Clinical Counsellor & Professional Supervisor 
robbiespence.com.au 

 
 
 
Supervisee Name:  
 
Supervisee Email:  
 
 
Dear Supervisee, 
 
Thank you for considering me as your Professional Supervisor. 
 
Please find attached a draft for a Contract for Professional Supervision.  After you have read the contract and if you are 
happy with it, please sign and bring with you when we have our first session, or forward via email. If there is anything 
in this contract that you wish to discuss prior to signing, we can discuss when we have our first session, or you may 
choose to call prior to our first session – either is fine.  There is no problem in doing a re-write that best serves your 
needs while maintaining the integrity of what is required to ensure that your Professional Supervision fully complies 
with industry expectations and PACFA requirements for registration.  
 
I look forward to developing our professional relationship and I look forward to supporting you as you journey in the 
professional world of all that is to do with the multiple facets of the lived experience that encompasses counselling. 
 
I also look forward to chatting with you when we meet for our first Supervision session and begin this facet of our 
professional journey.  
 
 
 
 
 
 
 
Robbie Spence 
Clinical Counsellor & Professional Supervisor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CONTRACT FOR PROFESSIONAL SUPERVISION 
 
 
The following contract is between Robbie Spence (Supervisor) and                                                                    
 
1. Purpose, Goals and Objectives of Supervision: 

• Monitor and promote welfare of clients seen by Supervisee 
• Promote development of Supervisee’s professional identity and competence 
• Fulfil requirement for Supervisee’s professional accreditation 
• Fulfil membership and registration requirement of recognised professional body – e.g. Australian Counselling 

Association Inc 
 
 
2. Duties and Responsibilities of Supervisor and-Supervisee: 

a)   Supervisor: 
• Encourage Supervisee’s on-going professional education 
• Support Supervisee in her professional growth 
• Challenge Supervisee to validate approaches and techniques used 
• Monitor basic micro-skills and advanced skills, including transference and counter-transferences 
• Provide alternative approaches for the Supervisee to consider 
• Intervene where client welfare is deemed to be at risk 
• Ensure ethical guidelines and professional standards are maintained 
• Provide consultation when necessary 
• Discuss administrative procedures and marketing strategies as may be relevant for those in private  
        practice. 

 
b) Supervisee: 

• Uphold ethical guidelines and professional standards 
• Discuss client cases with the aid of written case notes and video/audio tapes as appropriate 
• Validate diagnoses made and approaches and techniques used 
• Be open to change and incorporate alternative methods of practice 
• Consult Supervisor or designated contact person in cases of emergency 
• Implement Supervisor directives in subsequent sessions 
• Maintain a commitment to counsellor education and the counselling profession 
 
 

3. Context and Content of Supervision Sessions: 
• Individual face-to-face supervision or distance mode using either phone or Skype, at a prescheduled time and 

on an ‘as-needed’ basis.  In the case of a crisis, an appointment can be made as soon as possible outside 
prescheduled times. 

• For supervisees living within reasonable travel distance of Supervisor’s office/location, face-to-face sessions 
may be preferred.  Mixed mode of face-to-face and electronic may also be a preferred option for the local 
Supervisee with busy schedules in both private and professional aspects of life.  Should distance Supervisees 
be in Brisbane at any time, a face-to-face session could be arranged at the Supervisor’s office or at a mutually 
convenient and professionally appropriate location. 

• Focussed discussion will incorporate aspects of evaluation, education, administration, personal and 
professional support and for Supervisees in private practice, aspects of business building can be discussed. 

 
 
 
 



4. Method of Evaluation: 
       Feedback will be provided each session.  Records will be limited to major issues relevant to the supervision and/or    
       key issues of the session.  Supervision notes (as may be held) may be shared with the Supervisee at the  
       Supervisor’s discretion and upon request of the Supervisee.  If at any time the Supervisor needs to view the  
       Supervisee in a counselling session (so as to continue appropriate supervision), an unedited video of a one-hour  
       counselling session or a negotiated alternative, may be required.  This will be discussed with the Supervisee before  
       a request is made.  Written permission from the Supervisee’s client will be required at such a time. 
 
 
5. Procedural Considerations: 

• Supervisee’s written notes, diagnoses, action plans and videos may be reviewed in sessions.  In distance 
mode, copies of relevant documentation can be emailed or posted to Supervisor prior to scheduled session. 

• Issues related to the Supervisee’s professional development will be discussed. 
• It is understood that important issues experienced in the Supervisee’s counselling setting will be raised and 

addressed in supervision.  Failure to raise such issues in a reasonable timeframe will be considered a breach 
of contract. 

 
The price per one-hour session is $100.00. An invoice will be emailed to you after the session with payment options for 
cash (in-person), online card payment or direct deposit. 
 
Cancellation policy: No penalties exist if Supervisees cancel a session with a minimum of 24 hours notice prior to the 
supervision session. Supervisees who do not keep to appointment times or have not cancelled the session may incur a 
penalty up to the scheduled fee.  As practising professionals, there is an expectation by your Supervisor to commit fully 
to the supervision process and this includes keeping appointments. Unexpected emergencies can be discussed on an 
individual basis.  
 
Contact outside of appointment times: There may be occasions when you need to consult your Supervisor outside of 
appointment times. This can be done by phone when necessary.  Phone calls that are within a ten-minute time span 
will not attract any fees for service and will be considered part of the service, within reason.  Phone calls that go over 
ten minutes will be considered as a supervision session and a fee for service will be charged at the hourly rate.  
 
Agreement: We agree, to the best of our ability, to uphold the guidelines specified in the supervision contract and to 
manage the supervisory relationship process according to the ethical principles and Code of Conduct of PACFA.  The 
date from which this contract will commence is from our first supervision session. 
 
This contract is subject to revision at any time, upon request by either Supervisor or Supervisee.  The contract will be 
reviewed each six months on the approval of both the Supervisor and the Supervisee. 
 
Indemnity:  You are not an employee or an agent of Robbie Spence and as such you will indemnify Robbie Spence 
against any action arising from any client in relation to your activities. 
 
 

 
 
 
 
______________________________________ 
 
Name: Robbie Spence    
             Supervisor 

 
 
 
 
              ______________________________________ 
 
Name:   
               
              Supervisee 

 


